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These instructions are intended to support you in u tilizing the full range of
functions under our “Guitarman.cc” email system as quickly as possible.

They explain the “first steps” leading to the compl etion of your first e-mail,
including the system’s user-specific settings.
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1. First Steps

In order to access your e-mails, please go to www.schaller-electronic.com and then select the header
Schaller-Club.

(~ Schaller Electronic | Schaller fihlan - Windows Internet fxplorer bereitgestallt von Schallor Electranic Gmbl
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Wissen Was bekomme ich im Schaller-Club? Login guitarman.cc
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Unser Monatsspruch

Monatsfrage
Monatsspruche

Club-News

ATISTS

Pastner

spielen Sie mir?

Komplizie rte
Artikelnummer?

Lange Lieferzeiten?

§ & Iniernst Rimw -

» You will find the Login to the email system in the right hand column.

» This is where you need to enter the access data you have received from us.

Login guitarman.cc
User:
sch1d

Passwort: Los!
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2. Compose
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Current Folder: INBOX Sign Out
Quick Search

(1) Addresses Folders Options Search Help Go to Schaller homepage
Folders Compose
Last Refresh:
Fri, 13:47
(Check mail) To |
(r.:| |
Ec::| |
- INBOX
Deafts Sub]-zn:| |
« Sent pri Normal ¥ Recaipt iv
& riority Receipt: [] On Read [] On Delivery
& Trash
(Purge i
-Muster;:ner | Signature || Addresses H Save Draft |Seﬂd

Attac: (max. )
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» Here you can write your email as normal.

e Signature
This button inserts your previously compiled signature (see 4.1 for Signature Set-Up)

¢ Addresses Button
This button will open the address book after a search box is presented. Something must be
entered in the search box to retrieve a result. If all addresses in the address book are
required, press the List All button. The address book has enough functionality that it deserves
its own section. More detailed information is available in the "Addresses" chapter.

e Save Draft Button
If you've been composing a message but for some reason aren't ready to send it yet, you can
use this button to save the message in the Drafts folder. If later you want to finish the
message and send it out, go to the Drafts folder, open the message and you will return to the
compose page with your message filled in.

e Send
This button is used to send your message.
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3. Adresses

/= Webmail Service - Windows Internet Explorer bereilgestellt von Schaller Electronic GmbH

6\1 * | ] httpufgutarman.cejsrc/webmad. php v %2l X . P -

%o~ B v irSete - GhExpas -

W9 @ Webmail-Service
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uick Searc
(%) Folders Options Search Help Go to Schaller homepage
Folders Personal aagaress book
Last Refresh: y
Fri 13:47 Add address Edit selected Delete selected
(Check mail)
E
Nickname Name: mail InfoL
- INI -
poR 0O mwm Max Mustermann Max.Mustermann@mustermann.de
Drafis
i Sene | Edit selected Delete selected
& Trash
(Purge
| Musterordner Add to Personal address book
Nickname: [ \» ot o visime
E-mail address: | ]
First name: | |
Last name: [ |
Additional info: [ |
Add address
hittp:fjguiksrman.ccfsrc/Folders.php L @ Internst H100% -

¢ Nick Name
Put a familiar name here. Something to help jog your memory. Anything that will give you an
accurate idea to whom this email address belongs.

e Email Address
This must be the person's fully qualified email address. Guessing here just won't cut it. There
are three parts to an email address. First is the recipients identifier, such as "johng". Next is
the domain name section, which could take the form "tayloru". Last comes the top level
domain, which could be one of a ton of things like au, cc, us, com, org, net or might look like
edu. So if we put all those together it must be in the form of johng@tayloru.edu. If this is not
correct you are likely to get your mail back in the form of a bounced message.

e First name
Enter the person’s first name in full.

e Surname
Enter the person’s surname in full.

* Additional Information

Here, you can enter details intended to remind you who this person is. This should be longer
than the "Nick Name".
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4. Folders
/= Webmail Service - Windows Internet Explorer bereilgestellt von Schaller Electronic GmbH
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Sign Out
Quick Search "
) Compose Addresses Go to Schaller homepage
Folders
Last Refresh:
Fri, 13:47
(Check mail) Create Folder
- INBOX as a subfolder of
Drafts VNone] = Create 4—
« Sent
4 Rename a Folder
& Trash
{Purgel
| Musterordner T
| Select afolder] || Rename |
Delete Folder
[ Select afolder] v || Delete
Unsubscribe /Subscribe
Musterordner [Drahs |
Sent
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* Create

Folders may be created by simply typing the desired name into the text box and pressing the
Create button. If you wish that this folder be a subfolder of another one, you can choose that
in the drop-down box with the list of folders.

On some mail servers, there are two types of folders. One that contains messages, and one
that contains folders. You may see an option called "Let this folder contain subfolders." If you
do and you check that, the folder you create will only be able to contain folders and not any
messages. Otherwise, you will only be able to store messages in it and not folders.

¢ Rename
You may rename any folder displayed in the drop down list box to the left of the Rename
button. Notice that this list may not include all the folders displayed in the left frame. For
obvious reasons, you cannot rename the sent, trash, or INBOX folders.

e Delete
You may delete any folder displayed in the drop down list box to the left of the Delete button.
Notice that this list may not include all the folders displayed. The special folders such as your
sent or your trash folder cannot be deleted, and of course, you cannot delete INBOX.

e Unsubscribe and Subscribe
Subscribe: To register a folder with the mail server, allowing you to view it in the folder listings.
Unsubscribe: The opposite of subscribing. This unregisters a folder with the mail server.
You may choose as many folders as you wish from either the subscribe or the unsubscribe
box, then click the button under the box to make the action take effect. You will notice that the
folders move to the other box. You can then re-subscribe to them, or unsubscribe again as
you wish.
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5. Options

All the setting options you need for setting up you r own individual user interface are in the
menu under “Options”.

5.1 Personal Information

/= Webmail-Service - Windows Internet Explorer bereitgestelit von Schaller Electronic GmbH
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Sign Out
Quick Search 2
2 Compose Addresses Folders Options Search Help Go to Schaller homepage
Folders Options
Last Refresh:
pAet Personal Information
(Check maif}
This contains personal informaton about yourself such as your name, your email address, etc
T Display Preferences
it You can change the way that SquirrelMail locks and displays information to you, such as the colars, the language, and other settings
afts
b e Message Highlighting
& Trash Based upon given critria, incoming messages can have different background colars in the message list. This helps to sasily distinguish who the messages are from, aspecially for mailing fists
| Musterordner
Folder Preferences

These sentings change the way your folders are displayed and manipulated

Index Order

The order of the message index can be rearranged and changed to contain the headers in any order you want.

Name and Address Options

Full Name: | |

E-mail Address: | |

Reply To: | |

Signature:

Multiple Identities: Edit Advanced Identities (discards changes made on this form so far)

Timezone Options

Your current timezone: Same as senver v

Reply Citation Options

Reply Citation Style: | Mo Citation v|

User-Defined Citation Start: | |

User-Defined Citation End: | |

Signature Options

Use Signature: O ves @ Mo

Prefix Signature with -- "Line: O ves @& HNo

Submit
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| Schallcs

¢ Full Name
You should put your entire name here. For example, "John Doe". This is what is shown to
people that you send the message to. They will see that it is from "John Doe". If you don' fill
this in, they will see it is from your email address, "jdoe@mydomain.org".

e Mail Address
Optional - If your email address is different than what is automatically assigned, you can
change it here.

e Reply To
Optional - This is the email address that people will reply to when they reply to your message.
If this is different than the email address you are sending from, you can enter it here. This is
useful if you want people to reply to your Yahoo account rather than your office address.

e Signature
Optional - Signatures are attached at the bottom of all messages you send out. If you want a

signature, you must make sure that the checkbox beside "use a signature” is checked, and
then fill in what you want your signature to be in the box below it.

Please click the Send button after making any chang  esin order to save them.
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5.2 Display Preferences

ndows Internet Explorer bereitgestellt von Schaller Electro

|2

'@‘ B e v ik Sele v (0F Exras -

Compose Addresses Folders Options Search Help Go to Schaller homepage

Personal Information

This contains personal information about yourself such as your name, your email address, etc.

ikarman. ccfsrefwebmaill.php

Display Preferences

You can change the way that SquirrelMail looks and displays information to you, such as the colors, the language, and other settings.

Message Highlighting

Based upen given criteria, incoming messages can have different background colors in the message list. This helps to easily distinguish who the messages are from, especially for mailing lists.

Folder Preferences

These settings change the way your folders are displayed and manipulated.

Index Order

The order of the message index can be rearranged and changed to contain the headers in any order you want.

ndows Internet Explorer bereitgestellt von Schaller Electronic GmbH
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Compose Addresses Folders Options Search Help

Options - Display Preferences

General Display Options

Custom Stylesheet: |
Language: English v

Use Javascript: M

Mailbox Display Options

MNumber of Messages per Page: 1§ !
Enable Alternating Row Colors: ® ves O No
Enable Page Selector: ® Yes O Mo
Maximum Number of Pages to Show: 10 j
Always Show Full Date: QO vYes @ o
Length of From/To Field (0 for full): 50—\
Length of Subject Field (0 for full): E‘
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Message Display and Composition

HTML v

rsor Position when Replying To. field M

Sort by Received Date

B @ Internet

¢ Custom Stylesheet

Changing a theme only changes the colors, a stylesheet may change more, for example the
font size used by SquirrelMail.

¢ Language
If English isn't your native tongue, you can easily change the language that most things
display in. If your desired language is in the list, you can choose it and all future SquirrelMail

related messages will be in that language. Note that this doesn't translate incoming email
messages or folder names

e Use Javascript
One of our main goals in creating SquirrelMail was to have no Javascript in any of our pages.
However, some of our developers made a very good address book searching utility that uses
Javascript. Some other Javascript functions were added aswell. Rather than remove it, we
now give you the option of using pure HTML or allow Javascript aswell. If you don't know what
this means, you are safest to choose Autodetect.
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5.3 Message Highlighting
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Compose Addresses Folders Options Search Help Go to Schaller homepage

Options — Message Highlighting

Actions
[Mew] - [Done]

No highlighting is defined

Color: O [DarkBlie v
@ Dther:l:l Ex: 63aa7f

oo cfloccflocococ@oofoo
@ @ [elfe] o [olfe] o o e eelfe] o [o)fe] o (oo
(/e oo oofele|e ojeofs]eofe]e|e
o]e]e jsie/e e/e e |

(0/0 o0

From % |Matches: | |

¢ Select a colour.
¢ Enter the search criterion below.
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Sign Out

Compose Addresses Folders Options Search Help Go to Schaller homepage

Options - Message Highlighting

Actions
[Mew] - [Done]

List of added filters
[Edit] [Delete] From = Weininger
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Current Folder: INBOX

sign Out

Compose Addresses Folders Options Search Help Go to Schaller homepage

Select All Viewing Message: 1 (1 total)

Mave Selected To: Transform Selected Messages:

a0k o[ | o
From B Date Subject B

[] Weininger Dominik Feb 11, 200f & TESTMAIL - Dies ist eine Testmail

Select All

Viewing Message: 1 (1 total)

The name is now highlighted with the previously selected colour.
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5.4 Folder Preferences
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Options - Folder Preferences

Special Folder Options

Trash Folder: NBOX Trash
Draft Folder: MNBOX Drafts

Sent Folder: NBOX Sent

Folder List Options

Location of Folder List: Left
width of Folder List: 150 pixels v

Auto Refresh Folder List: 10 Minutes v

<

Enable Unread Message Notification:

Unread Message Motification Type: v

o o = E =
WE
= | =
: 2
-
((<

Enable Collapsable Folders: @ ves O Mo
Enable Cumulative Unread Message Notification: ) Yes @& No
Show Clock on Folders Panel: Show weekday and time v

Hour Format:

Memaory Search: Disabled +

Folder Selection Options

=]
=
=
3
=
o
8
=
<

Selection List Style: Long: "Folder.Subfolder” v

[E3]

Internet F100% v
(3 @

e Trash Folder
You can choose which folder messages will be sent to when you delete them. If you don't
want deleted messages to go to the trash, set this to "Don't use Trash".

e Draft Folder
You can choose which folder the messages you save as draft will go to. If you don't want to
use this, just set it to "Don't use Drafts".

e Sent Folder
You can choose which folder your sent messages will go to. If you don't want these, just set it
to "Don't use Sent".

e Location of folder list
Determines wether you want the list of folders on the left or right of your window.

«  Width of folder list
With this option, you can select how wide the list of folders will be. If you have very long folder
names or large fonts, it is good to set this pretty high. Otherwise, you should set it low so you
don't waste screen space.

e Auto refresh folder list
SquirrelMail has the functionality to automatically refresh the folder listing on the left side of
your browser window. This will also update the number of unseen messages that are in each
folder. This is a good way to check for unseen messages in the INBOX without having to click
on it every time.

Guitarman.cc 12/16 Schaller-Electronic GmbH



5.5 Index Order
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Go to Schaller homepage |
Options - Index Order

The index order is the order that the columns are arranged in the message index. You can add, remove, and move columns around to customize them to fit your needs.

up | down | remove - Checkbox
up | down | remove - From

up | down | remove - Date

up | down | remove - Flags

up | down | - Subject

£

Return to options page

This section gives you control over the message list. You can choose how much information you want
in the message list and in what order it should be displayed.

Use the Up and Down links to mowe columns around, Del to remove a column from the display and
Add to add one.

Guitarman.cc 13/16 Schaller-Electronic GmbH



6. Search

/= Webmail Service - Windows Internet Explorer bereitgestelll von Schaller Electronic GmbH ;j [‘.__\EIE
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Current Folder: INBOX Sign Out
Quick Search
(%) Compose Addresses Folders Options Search Help Go to Schaller homepage
Folders Search
Last Refresh;
Fri, 13:57
E(r.:zck mail) Current Search
" Folder: _ Search string: Where _ Action:
INBOX | | From || search |
- INBOX
Drafis
« Sent
@ Trash
(Purge
| Musterordner
3 & Internet #100% -

e General Overview
You simply choose the folder you wish to search, type in the search criteria, and then choose
the part of the message to search. When you submit your data, the list of messages will come
up below the search form. You can choose the message you wish to view, and read it just like
a normal message.
Notice that when you are reading messages and then go into the search section, your
currently active folder will be the default to search through. For example, if you were browsing
through your "Friends" folder and then click on "Search", "Friends" will already be selected for
searching.

¢ What to search through
To the left of the input field, you see a drop-down list of places that are possible to search
through. This includes: Body, Everywhere, Subject, From, Cc, To.

Body - Searches through the body of the message. This is the main part of the message
where the important stuff is located.

Everywhere - This searches everything, including the entire header for the message. Unless
you are sure this is what you want, it probably isn't. It can return results that you wouldn't
normally expect.

Subject — Searches through the subjects for all the messages.
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| Schallcs

From - Who the message is from. Note that this might be more than is actually displayed in
the folder list. A normal "From" field includes the name AND email address, but SquirrelMail
usually only displays the name. If your criteria matches the email address, but it is not
displayed, that message will still return as having matched.

To - Who the message was sent to. This can be many addresses, and is not always just one
email address.

Cc - Same as "To", except who the message was carbon copied to.

* Recent Searches
If you've enabled this option, the Search page also displays an overview of up to 9 of your
most recent searches for quick access. Click on Search next to the listed search to perform it
again. With the Sawe link you can move a search to the Saved Searches which will be kept
until you explicitly press Delete. Click Forget to remove a search from the list of recent
searches.

Guitarman.cc 15/16 Schaller-Electronic GmbH



7. Help
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Table of Contents

Introduction to SquirrelMail
squirrelMail provides a way of checking your E-Mail aver the World Wide Web
Message Index
The name may sound complex, but this is just the list of email messages that are in a particular folder,
Reading an email message
The ability to read an email message is one of the most basic features of any email client. However, SquirrelMail has quite a few features for while you
are reading messages. This explains what they all do.
Compose
with this feature, you can send messages to different people from within Squirrelmail.
Addresses
Address books can save a lat of time and typing. You can put the addresses of people you write most often in them, and reuse them over and aver.
Folders
You can store messages in different folders. This is especially useful if you have a lot of email and want to keep it arganized. The folders option allows
manipulation of your folders.
Options
You can customize the way that SquirrelMail looks and responds to you by setting different options in this section.
Search
Searches through a folder for given criteria.
Frequently Asked Questions
Often people have the same guestions that have been asked many times before. This is a list of commonly asked questions and answers.

i) @ Internet H100% -

This Help section contains all of the answersto to pics which we have not been able to cover in

this short gu

ide.

Best regards

Signature

Dr. Lars Blnning
Managing Director

Guitarman.cc
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Password Changing
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Current Folder: INBOX
) Quick Search
£ Compose Addresses Folders Options Search Help
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[Move Selected To:
INBOX  |v]| Move || Forward |
Folders
Last Refresh:
Tue, 14:53 From W Date Subject W
(Check maily
[] Weininger Dominik Feb 11, 2008 & TESTMAIL - Dies ist eine Testmail
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» Sent
& Trash
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To change your password, click the "change password" button (above left).
The following window will appear:

Passwort-Anderung

Benutzername:

Altes Passwort:

Neues Passwort: | |

Meuwes Passwort zur Bestatigung:

Enter your user-name and your old password, then enter your new password twice. To confirm, click
the "change" button.

You have now changed your password!
Processing your request can take up to 10 minutes.



